
 

Appointment of Boarding Staff  
(Full-time, Part-time & Casual) 

We are seeking suitable and enthusiastic Boarding Staff members (male and female) for positions in our 
boys/girls boarding houses. T
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¶ To be aware of arrangements for fire safety, evacuation and lockdown processes and to assist in the 
running of regular drills within the boarding houses 

¶ To ensure that boarders are aware of arrangements for fire safety, evacuation and lockdown processes 

¶ To assist in driving boarders to various locations within and outside the Tamworth area, as required 

¶ To follow school guidelines in regard to the use of vehicles in the transportation of boarders 
 
Supervision 
 

¶ To personally participate in the adequate and active supervision of boarders at all times whilst they are 
under the charge of the school 

¶ To ensure that all appropriate rolls and records are accurately maintained 

¶ To report any unauthorised absence by boarders to the Head of Boarding or senior staff member on 
duty, and to work with appropriate staff in ensuring that parents and appropriate authorities are 
informed and the safe return of the boarder ensues 

¶ In co-operation with other staff ensure: 
o House routines are maintained 
o That the location of boarders is known and documented during the course of boarding hours 
o A smooth running of meal times by actively supervising within the dining room 
o Boarders are provided with an environment during designated Prep times conducive to individual 

and group study 
o All boarders have sufficient rest and that bed-time routines appropriate to each year group are 

maintained 
 
Boarder’s health, personal development, and welfare 
 

¶ Staff are expected to engage with boarders to take an active and real interest in each boarder as 
individuals 

¶ To ensure that the unique circumstances, needs, strengths and weaknesses of each boarder are 
identified and known so that individual opportunities, talents and potentials are developed and 
maximised 

¶ To be aware of and respond to the special needs of individual boarders, including those from different 
cultural backgrounds, and to be aware of changing needs as they develop 

¶ In association with boarding staff, ensure that appropriate care is given to boarders of all ages and that 
the special needs of each individual/ group are met 

¶ To liaise on a day-to-ĚĂǇ�ďĂƐŝƐ�ǁŝƚŚ�ƚŚĞ�,ĞĂĚ�ŽĨ��ŽĂƌĚŝŶŐ�Θ�^ĐŚŽŽů�EƵƌƐĞƐ�ŝŶ�ƚŚĞ�ĐĂƌĞ�ŽĨ�ďŽĂƌĚĞƌ͛Ɛ�
individual health & relevant welfare issues 

¶ To provide appropriate pastoral support for those in their care and to ensure that suitable care is given 
to the individual 

¶ In co-operation with boarding staff to follow the established routines to ensure a healthy diet for each 
boarder  

¶ In association with boarding staff to maintain a healthy routine of life for each boarder, and to make 
sure that standards of cleanliness and personal hygiene are taught and carried out 

 

 
Work, Health & 
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Code of Conduct 

 

¶ ^ƚĂĨĨ�ƐŚŽƵůĚ�ďĞ�ĨĂŵŝůŝĂƌ�ǁŝƚŚ�ƚŚĞ�ƐĐŚŽŽů͛Ɛ��ŽĚĞ�ŽĨ��ŽŶĚƵĐƚ�ĂŶĚ�ĞǆƉĞĐƚĂtions in regard to dress. All staff 
are expected to adhere to this code whilst on duty 
 

Child Protection 
 

¶ To be aware of the legal responsibilities related to child protection legislation, mandatory reporting, 
Duty of Care and other relevant school expectations 

 

 
 
 
Selection Criteria 

 
These selection criteria will form the basis to assess applicants for short-listing and determine the 
successful candidate: 
 
1. Provide an overview of your experience working in child related environment 
2. Provide your understanding of Risk Management in a Boarding setting. 
3. Provide examples of situations where multitasking has been adopted. 
 

 
 
 
 
 
 
Conditions of 
employment 

 
Award   -          Independent Schools NSW (Support and Operational Staff) Multi Enterprise Agreement 2021 
 
Work Type  -   Full-Time/Part-Time/Casual 
 
Hours    -          Up to 43 Hours per week 
 
Days     -           Must be available to work week days, nights and weekends as per the roster                                                                  
 
Salary   -           Boarding Staff, Level 1 
 
Working condition -   Brisbane Street Campus and Simpson House 
 

 
 
 
Location 

 
Calrossy Anglican School 
140 Brisbane Street 
PO Box 1245 
Tamworth NSW 2340 Ph (02) 5776 5100 
admin@calrossy.nsw.edu.au  
 

 
 
All applicants are required to uphold the Christian ethos and support the schools core values of Integrity, Selflessness, Inclusiveness, 
Resilience 
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